YTBEPHKAEHO
npukasom 3aseaytowero MAAOY

«RapbepcKuin aetTckuncag«PabuHyLKka»
‘ Ne 64 o1 01.12.2018r.
MPUHATO
Ha lNeparornyeckom coseTte

‘ Mpotokon No5 ot 22.11.2018

MOJTIOXKEHUE

0 GOPMMPOBaHUN, BElEHWU, MPOBEPKE 1 XPaHEHUM JIUYHBIX AeN
BOCMUTAaHHMKOB MYHWULIMMANbHOTO aBTOHOMHOIO [OLLKO/IbHOTO
0bpasoBaTeNbHOro yupexaeHma «Kapbepckuii AeTcKuit caa
«PabuHylwKa»



Obwme nonoxeHus

1.1. MonoxeHune o nopsaxe popmMnpoBaHus, BeAEHUA, XpaHEeHMSA U
MPOBEPKM NINYHbBIX Aen BOCNUTaHHUKOB (fanee - [onoxeHue)
MYHMULIMMANbHOroO aBTOHOMHOTO AOLWKO/IbHOTO 06pa3oBaTeIbHOrO
y4pexAeHna «Kapbepckuii getckuii cag «Pabunylwka» (ganee - A0Y) u
yCTaHaB/IMBAET efjuHble TpeboBaHUA K GOPMUPOBAHMIO, BEAECHMIO,
ROHTPOJIO 1 XpaHEeHWIO INYHBIX Ae/i BoCNUTaHHUKOB. 1.2, HacToAwee
nosoxeHne paspaboTaHo B COOTBETCTBUM C: - DeepasibHbIM 33KOHOM
0T 29.12.2013 Ne 273-®3 «06 06pa3osaHum B Poccuiickoli
Pesepaunn»; - desepanbHbiM 3aKoHOM oT 27.06.2006 No 152-®3 «O
MEPCOHa/IbHbIX AaHHbIXY; - [puKkazom MuHKCTepCTBa 06pa3oBaHma 1
HayKkun Poccuinckoin Pegepaumm 0130.08.2013 Ne1014 «0O6
yTBEPXKAeHUM lNMopagKa opraHU3aLmMm 1 ocyLwecTBAeHUA
0bpas3oBaTeNbHOM AeATENbHOCTY MO OCHOBHbBIM
obuieobpasoBaTesibHbIM MpPorpammam — obpasoBaTe/ibHbIM
fIPOrpaMmam foLKoIbHOro 0bpasoBaHua»; - Mprkazom MuHucTepcTBa
0bpa3oBaHMA K HayKu PoccuiicKoli depepaunm ot 08.04.2014 No293
«Ob ytBepxaeHuu Mopasaka npruema Ha obyyeHue no
oBpasoBaTesibHbIM MPOrpaMMam AOLIKONbHOMO obpasoBaHUA»; -
Ycrasom A0OV.

1.3. Lenbto AaHHOro NonoKeHns aBaseTcs pernameHTauma pabothbi ¢
JINHHBIMK filenaMy BocnnTaHHMKOB JJOY 1 onpepenser nopAagoxK
AEVCTBNIA BCEX KAaTeropuii COTPYAHMNKOB A0Y, yuactsytowwmx B pabote ¢
BbILUIEHA3BaHHOW AOKyMeHTaumel. 1.4. HacToslee nofoxKeHne
yTBEpX/AaeTca saseaytowmm no [JOY, cornacyerca Ha neAaroruyeckom
COBETE U ABNAeTCA 00A3aTeNbHBIM A/ BCeX KaTeropuii eé
NEAATOTUHECKMX U aAMUHUCTPATMBHbIX PabOTHUKOB. HapylueHne
HACTOALLEro nopsfika paccmaTpuBaeTca B COOTBETCTBUM C TPYA0BbIM
Kogexkcom Poccuiickon ®egepaumu.

1.5. MonoxkeHue NoA/NeKnT 06A3aTeNIbHOMY pasmeLLEeHNIO Ha
oduumanbHom caiite 10Y.



1.6. BegeHwne nnyHbIX Aen BOCNUTAaHHMKOB BO3/1araeTca Ha
3aseaytouwiero JOVY. 1.7. Poagutenun (3akoHHble npeacTaBuTeNn) geten
HEeCyT OTBETCTBEHHOCTb 3a MPaBU/IbHOCTb NPeA0CTaBAAEMbIX
NepPCOHa/IbHbIX AaHHbIX, UX MOAJIMHHOCTb, CBOEBPEMEHHOE coobLleHMe
3aBeayrowemy 10Y .

1.8. JInyHoe peno AaBnaeTca JOKYMEHTOM BOCNUTAHHUKA, U BeAeHue
ero 06sa3aTenbHO ANA KaXKA0ro BocnuTtaHHuKa J0Y.

1.9. Undpopmauma NMYHOro gesia BOCMMTaHHUKA OTHOCUTCA K
MePCOHANbHbIM AaHHbIM U HE MOXKET nepeasaTtbCA TPETbUM /IMLLAM 33
MCKNIIOYEHUEM C/ly4aeB, NpeayCMOTPEHHbIX 3aKOHOAATE1bCTBOM.

1.10. OTBeTCTBEHHOCTb 3a CObNOAEHME YCTAaHOBAEHHbIX [ToI0XKeHem
TpeboBaHMii BO3/1araeTca Ha BCEX /1ML, MMEHLLMX AOMNYCK K IMYHbIM
Aenam BOCMUTAHHUKOB.

ll. Mopapok opopmneHus AMHHOro Aena NPy NOCTynAeHUU

BOCNMUATAHHMUKa

2.1. JlnyHoe feno 3aBoAMUTCA 3aBeAyoWMM (Aenonponssoamutenem)
npW NOCTynieHun BocnuTaHHuka 8 0Y.

2.2. JInyHoe peno BeAeTca Ha NPOTAMKEeHUM npebbiBaHUA BOCMUTAaHHMKA
B 10OY. 2.3. J/InuHoe geno BocnUTaHHMKa GOpMUPYETCA U3 CAeaVIOLLUX
AOKYMEHTOB: - HanpassieHWe B [JOY, BbigaHHOE YNpaBaeHUem
0bpa3oBaHNA MOIOAEKHON NONUTUKE BaAcKoro MyHULMNAAbHOTO
palioHa; - 3aABAEHMe poauTeneil (3aKOHHbIX NpeacTaBuTENel) o
npueme B 10Y; - KONnA JOKYMEHTa, YA0CTOBEPAIOLLErO IMYHOCTb
poAuTensa (3akoOHHOTo NpeACcTaBUTeNA); - KONUA CBULETENbCTBA 0
poXKAeHMU pebeHKa; - KonuaA AOKYMeHTa, NOATBEPMKAAIOLLENO POACTBO
3anBuUTENA (MM 3aKOHHOCTb NpeAacTaBeHna npas pebeHKa); - Konus
CBMAETEeNbCTBaA O perncrpaLnm pebeHKka no MecTy »KUTesIbCTBa UK Mo
MecTy npebbiBaHMA NN AOKYMEHTA, COAEPKallero cBeeHus o
perncrpaumm beﬁeHKa MO MECTY KUTeNbCTBA UK MO MEeCTy



npebbiBaHMA; - 3aK/IHOYEHNE TEPPUTOPUASIBHOM MCUXOI0rO-MeanKo-
negarorMyeckom KOMUCCMU MyHULMNaAbHOro obpasosaHua Baackoro
panoH (a1a AeTen ¢ orpaHUYEHHbIMU BO3MOXKHOCTAMM 30P0BbA) -
Aorosop 06 o6pa3oBaHMK; - NPUKa3 0 Npueme B AEeTCKUI cag; -
cornacuve Ha 06paboTKy nepcoHanbHbIX AaHHbIX pebeHKa, poauTens
(3aKoHHOrO NpeacTaBUTENA); - 3aABIEHUE poauTenei (3aKOHHbIX
npeacrasuteneit) o6 otyncneHunmn peberka ns 0Y.

lll. Mopapok BeaeHus, yueta u XxpaHEHUS NUYHbBIX A€ U Bblgaye
OTAEe/ibHbIX 4OKYMEHTOB U3 HUX.

3.1. Y4eT ux paHeHue NUYHbIX AN BOCMIUTaHHUKOB OpraHu3yeTcs C
Lenbto bbicTporo 1 6e3owmnboYyHOro NoMcka MYHbIX Aen, obecneyeHums
MX COXPaHHOCTU, a Takxe obecrneyeHna KOHOUAEHLMANbHbBIX CBEAEHUN,
coAepralimxca B AOKYMEHTaX IMYHbIX A/, OT HECaHKLMOHUPOBAHHOro
aocTtyna.

3.2. Mocne BbIGbITUA BOCNUTaHHUKA M3 JOY NMYHOE 410 XPaHUTCA B
apxuvBe B TEYEHWE TPEX /1T, a NMOC/1e Yero YHUYTOXKAEeTCA B
yCTaHOBJIEHHOM NopAakKe.

3.3. Bblgaya otaenbHbIX OKYMEHTOB U3 IMYHOTO Ae/1a MOXKET UMETb
MECTO TOJIbKO MO pa3pelueHuto 3aseayroutero OY. BmecTo BblgaHHOTO
AOKYMEHTa B IMYHOM [Ae/ie OCTAaeTCA Pacnmcka O ero U3BaevYeHum m
CpOKe BO3BparTa.

3.4. Pogutenu (3akoHHble npeacTaBuTenn) pebeHKa, ABAAILWEerocs
MHOCTPAHHbIM rpa*KAaHMHOM UK NULLOM 6e3 rparkaaHcTBa,
AOMNO/IHUTENbHO NPEeAbABNAIOT 3aBEPEHHbIE B YCTAHOB/IEHHOM NopAAKe
KOMUU AOKYMEHTa, NOATBEPKAAOLLLErO POACTBO 3aaBuUTeNd (MK
3aKOHHOCTb NpeacTaBneHna npas obyyatollerocs), U JOKYMEHTa,
MOATBEPXKAAIOLLEro NpaBo 3aaBUTe/NA Ha NpebbiBaHMe B Poccuinckol
Pepnepaumu.



3.5. Bce JOKYMEHTbI MHOCTPaHHbIE rparkaaHe n nuua 6e3 rparkaaHcTea
NpeacTaBAAOT HA PYCCKOM A3blKe UKW BMeCTe C 3aBepPeHHbIM B
YyCTaHOB/IEHHOM MOPAZKE NEePeBOJOM Ha PYCCKUIN A3bIK.

3.6. /lnyHble gena BOCNUTAHHUKOB B Nepuog npebbisaHua 8 JOY
XPaHATCA B CTPOro oTBeeHHOM MecTe.

3.7. [locTyn K IMYHbIM Aenam BOCNUTAaHHUKOB MMeeT TOJIbKO
3asegytowmii 10Y. 3.8. Mpu cmeHe damunnm, agpeca 1 T. n. MNpexHan
MHOOPMALMA 3a4ePKUBALTCA FOPU30HTAIbHON YepTOoin, HOBaA NULLIETCA
PALOM.

3.9. 3anucu B IM4HOM Aesie HeobX0AMMO BECTU YETKO, aKKypaTHO,
dunonetoBou (cMHen) nactot 1MbO B ne4aTHOM BUAE.

3.10. Mpwu npuobLLEeHNM B IMYHOE A0 KON AOKYMEHTOB Ha HUX
CTaBATCA 3aBepuTebHaA Hagnuck: «Konua BepHa», NoAMUCH,
YKa3blBAETCA A0/KHOCTb OTBETCTBEHHOrO, pamuauns, UHULKUAJIbI
OTBETCTBEHHOrO, Me4yaThb.

3.11. He ponyckaeTtca xpaHeHue NOCTOPOHHUX AOKYMEHTOB B JIMHHOM
Aene BOCMUTAHHUKA.

3.12. Obuwine cBefleHMs 0 BOCMIMTaHHUKE KOPPEKTUPYIOTCA MO Mepe
M3MEHEeHUA JaHHbIX.

3.13. /luyHble gena ogHOM rpynnbl HAXOAATCA BMECTe B OA4HOM nanke u
pasnioXeHbl B andaBUTHOM NOPALKeE.

3.14. JInyHOoe geno umeeT CBOM HOMEP 1 peructpupyetcs B ypHane

pernmcrpaumm nn4HbIX gen BOCNUTaHHUKOB COr/1acHoO anﬂO}KEHHEO 3.

3.15. J/lnyHoe geno B 06sa3aTesibHOM NOPAAKE A0/IKHO COAEepPHKaTb
BHYTPEHHIOK ONUCb AOKYMEHTOB COr/1acHoO [TpuaoxKeHuro 2.

IV. NMopAanokK Bbigaum AMYHbIX AeN BOCMUTAHHUKOB NPy BbiObITUM U3
' A0YV.



4.1. Mpu BbIGLITUK pebeHka u3 [10Y B Apyroe 0WKoNbHOe
ydpexjeHne NM4yHoe Le/10 BblAaeTca poauTeam (3aKoHHbIM
npeacTtaBuTenam).

4.2. BblAaya IMYHbIX Aen Npou3BOANTCA 3aBeayHLLUM.

4.3. 3aBeayoLWmMin peructpupyert BblAayy AnM4yHoro gena B *ypHane
DETMCTPALIMM IMYHBIX e/l BOCMIUTaHHUKOB M CTaBUT OTMETKY O ero
BbIObITUM.

4.4. Bblgada IMYHbIX Oen OCyLWecTBAAeTCA Nocae nofayv poanTenamm

(32KOHHBIMU NpeaCcTaBUTENAMM) 3a8BACHUA HA MMS 3aBeyloLlero
Jile)

V. NopaaoK NpoBepKM NNYHBIX AeN BOCAUTAHHUKOB.

5.1. KOHTpO/b 33 COCTOAHUEM NINYHbBIX AeN OCyLecTBaeTcs

)

asedyowmm 0Y . 5.2. MpoBepKa AUYHbIX A€ BOCNUTAaHHUKOB

--YLLECTBNAGTCA NO NAaHy B Havasie y4ebHOro rosga. B HeobxoaumbIx
—7y=38X, NpOBepKa OCYyLUEeCTB/IAETCA BHEMN/1aHOBO, ONepaTHBHO.

>.3. Lenn 1 06beKT KOHTPONA — NPaBUALHOCTL obopMaEeHUA INYHbIX
Z&7 s0ocnuTaHHuKos JO0Y.

>.4. o uToram npoBepKu cocTasnaeTcs cnpaBKa.

V1. NopsaaoK BHeceHUa usmeHeHuli B MonoxeHue u npekpaweHus
ero geicTeums.

>.1 B =acToawee MNonosxkeHue negarorn4eckMm COBeTOM MOryT

S=004TCE M 3BMEeHeHMAa n AONO/IHEHUA, BbI3BaHHbIE USMEHEeHUem

- — o —

==-C0=042Te/1bCTBA M NOABNIEHUEM HOBbIX HOPMATUBHO-NPaBOBbIX

—="yMZ=TOB N0 BeAEHMIO AOKYMeHTalmu 8 [10Y.

2.2 =HzcTosuwee MonoxeHue NpeKpaLLaeT cBoe AelncTemne npu

SSODTERMEaUMM AU InKBMd4auumn A0Y,



